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1 CEOS Overview

CEOS is@DPHE Portal to provide the ogm®p interface to allow the regulated community to submit information
to CDPHE, and also to support the general public to query environmental data of theasis.

(A) For CDPHE:

CEOS will serve as a central platform for the CDPHE to review submission, permit management, compliance
monitoring, and agency performance monitoring. Currently CEOS supports these functions for the CDPHE Air
Branch and Waterfnch with the ability to add additional branches as needed. CEOS offers the agency users the
following functionality:

Review submissions and track status at every step of the work flow
Approve or deny submissions

Manage permit status and issue permits

Create and accept paper submissions

Manage inspections and results

Provide performance metrics reporting tools

Manage public and agency users

=A =4 =4 =4 -4 A -

(B) For the Regulated Community:

CEOS will serve as a central platform for the facility to manage permit subinittaisits, reporting requirements,
and compliance reports. CEQOS offers online options for a wide spectrum of submittals, including:

1 Environmental Permitting
o0 Apply new permits
o Amend/Modify permits
0 Renew permits
0 Terminate permits

1 Project
0 Submit project shmittals
o Complete submittal obligations through dashboard

1.1 Definitions, Acronyms, and Abbreviations

This subsection provides the definitions of all terms, acronyms, and abbreviations required to properly interpret
the SystenConfigurationDocument.

Term Definition
CEOS Colorado Environmental Online Services
WQCD Water Quality Control Division
APCD Air Pollution Control Division
FIS Facility Identification System
CBR Clean Water Benefits Reporting System
RO Responsible Official
ESA Electronic Signater Agreement
HAP Hazardous Air Pollutants
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1.2 Prerequisites
In order to use the CEOS system, the user will need the following
1 Internet connection
1 IE 7.0 or higher
1 PDF file Viewer (for viewing PDF files only)

2 Business Processes Overview

Having a clear undaianding of the business process is hecessary in ordatilize the administration controls
properly. The administrator has the ability to customize several different processes that are used by the users.
This section provides a high level system owenif entiresubmittalsubmission and management procesgsich
include:

1 Account creation
1 Submission and permit management
1 Inspection management

2.1 Accounts and Security Management

CEO®nanages two types of usecsagency users and public uselSEO$®rovidesseparate portals for each user to

f23Ay (2 KIYyRtS SIOK dzZaASNRA NBALRYAaAOAT Al submittalk S LJdzo £ A
while the agency users are responsible of reviewing the submissions in a timely fashisrsectiordetails the

various processes in creating and managing accour@&E@S

2.1.1 Public Account Creation
The diagranbelow outlines the steps necessary to create and activapeillicaccount.

CIMPLE - Create a Regular Public User Account

Phase

5 Initiate Account Self Registration on Indicate role as

5 Creation Proces CIMPLE “Preparer”

o End
=)  §

=1 \ 4

a A
& ® Enter general Logs into CIMPLE

a information using the p ord

& ® Select & answer sent by system

security questions
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2.1.2 CDPHE to Create New User Accounts to CDPHE Staff

In order to access CE®@8ency site, the CE€@8&min must establish an account for the person. CEOS adopts the
Rolebased security model to manage data access for each CDPHE user.

Thed NRB f S

0 & SRE issirfilér dakiik Wiadowsdpedd §/stem. The system security is enforced

through the use of Roles and Business Units. User roles are used to define data access privileges, for all users
within a business unit, to modules, functionalities, and controls. A business unit is a fahgtionp that defines
the types of data and system functions the group should be interfacing with

Security Model:

A Rolebased security
A Permission set for each role is defined by the Administre
A A User can have many roles and belong to multiple lassi

Y

SECURITY

]ﬁ] contains

units partof ROLE
User Security Management:
Lrenodement Fa¥ (IS e
INCEOS dzaSNRa |oAfAlGe 02 I OOS ' ‘ : Y2Rdzf Sa
FYR odzid2ya k REGE SyGNE O2 O i (KS a8
éSubmittalw 2 f S € @ Ly a{eadsSy /2y BUSINESS teaidsSy
administrator has the ability tdefine HNIE
A Desiredsubmittalrole
A C2NJ I S6bm@anWi2SRS ¢z RSTAYS 4[Kysitmr@&dISOAFTAO
modules, pages, and buttons / data entry controls are set|to P
dlsabled 1-60f6 ttem(s
A C2NJ I St SOGSR SigdnuthhE2 f $8 10 :
user O Analyst Analyst
O Data_Admin Data_Admin
Three (3) Easy Steps to Manadger Account and Security: mey Statt | Facility Staft
{GSLI mY / NBIGS awz2tSaé¢ 2N 4 Slﬁ DNE OF2NJ SEI [yLX Sz LJ
. . . . iel nspecto Field_Inspector
writer, permit supervisor, inspector, data entry clerk,
etc.) D General General
Step 2: Grant permissions for each Role or User Group 0] | Gued Suest
{GSLI oY / NBI ﬁs - SNJwelu@oa’rwr" -SMMM Iy awz2f Soaovkg G2
dzA SNJ gAf ¢ - dzil i2YFGAOI (@& D) N¥YAdaaArzyaéed HANI yGESR
0KS aNef Sace
Process Diagram for a CEOS Admin to Establish an Account for a CDPHE Staff
CIMPLE - Create a New CDPHE Agency User Account
Phase|
)
5 Prospective Agency Receive email
2 = User Notifies noﬁﬁcatim_'l on New agency User
? Creation Proce ss Agency Super account login and Logs into CIMPLE
E = Administrator password
&
(8]
55
c% = Super Administrator
w2 Creates Account,
T E Assigns Role and
% _E Group
O
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2.2 Submittal Management

2.2.1 Review Submittals

CurrentlyCEO®andlesWater Quality Control Dision, Air Pollution Control Division, and Grant and Loan Unit
submissionsSince these submissionaneach have a different process, it is important to note how their
workflows differ. The belowchartand diagrandisplays a high level description of hewbmittalsare processed
utilizing theCEOSystem forthese branchesThe steps below can be used as a walk through for CDPHE Staff:

Step 1:When a new application is submitted, CEOS will first assign the submittal to authority users based on their
assotated groups.

Step 2:The assigned user will determine a submittal type of the application.

Step 3 One application can belong tmly one submittal type. The resulting work flow for that application will be
the work flow of the selected submittal type

Step 5:At each stepthe following minimundata elements will be tracked
a. Due date

b. Staff Assignment
c. CEOS Application Status
d. Task Status (scheduled, completed, overdue, cancelled)
e. Approval / Denial decision
f. Date of completion (default to current datey system)
g. Comments
h. Reassignment, if needed
i. Need to record dates of when requests for additional info are received.
Step 6:For overdue e 5] (15) Major-Tite V Appication ) Total Forms: 1 ) Print Recelpt
. Status: ¢! -y Required Doc Optional: 2 ;_] Send Notification
taSk(S), System WI” Send Admin [ M (Timespan: 30 days) %) Total Amount: 0 ( Due: §7,50000, Pay Later: $000) 4t Goto
. . . Review ) re ST, TULSA OK, 74107 y RO.Signed: No Goto
email notification to the TowrsnSectanfange 9N/ 8128 =
Staff aSS|gned Submission Info | Permit | Decision | Work Activities | Comespondence | Email History
User is able to change suom:| (ALL) (]| Aswgoea To: v
submittal type during a Work Actvity List
review process. In this cas¢, pasey =T
ﬂ 2 N\l :F f 2 ﬂ 2 ? G Vi a£ Joe Smith, Daniel Jeng  Completed 03/19/2014  03/13/2014 General Review Process [
Submlttal type W|” be {4 Permit Writer and Tier Assignment Joe Smith, Daniel Jeng ~ Completed  03/20/2014  03/13/2014 General Review Process ‘
= = A A X , A 14 W Daniel Jeng Overdue 03/20/2014 Major Title V Tier I Review Process
O I y‘ O S t f S R T a /. S ? Permit Application T ical Review and Develop draft permit NA - - Major Title V Tier I Review Process
type will trigger new work (@ | Management Rew Aprove, d s drft et Teccl i) Joe S, Do Jng | WA :
ﬂ OW. #  EPARS Review Joe Smith, Daniel Jeng ~ N/A - - Major Title V Tier I Review Process
@ Development of Final Permit for Review NA - - Major Title V Tier 1 Review Process
@ Management Approval of Final Permit Joe Smith, Daniel Jeng  N/A - Major Title V Tier I Review Process
@ Venify R.O. Signature Joe Smith, Daniel Jeng  N/A - Major Title V Tier I Review Process
@4 Fnal Permit Issue Joe Smith, Daniel Jeng  N/A - - Major Title V Tier I Review Process
J Final Permit Data Verification Joe Smith, Daniel Jeng  N/A - Major Title V Tier I Review Process
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CIMPLE Status Tracking Flow Chart

APP:
Canceliod

ApicD
remains
Incomplete for
extensive
amdugtof pefle? o

Withdraw
application?

Add
Aftachment
Pay Fee

APP:Partial
Submittal

Croate New
Application

Deny
|

APP
Denied

Same APP_ID

APP.
Complete
Submittal

Submit
Application

APP:Pending

o
APP:
Approved

A new Permit record is
created (with draft pormit)

Amend

1. Agency send back Application

Modity
Applcation I‘ vl

fas Maximu
Pormit Effoctive
Reriod endod

New APP_ID

Applicant start a new App.
Use a new APP_ID

Applicant start a new App. Renew Permit
Use a new APP_ID ————]  wiNew
Historical application data pre-populated Application
Mistorical application data pre-populated
Ape Ave ’*—"ﬁﬁ.’ staas

High Level Business Process for Submittal and Permit Management

2.2.2 Review and Track Projects

After successful submission, Ajgaint is able to keep track of the submission status of each submittal. The
submittal can be tracked using the following steps:

Create a New Project:
Step 1:User is able to create a new project through Project > Project Search > New Project

Step 2:EnterProject Basic Information. Based on the Project Type selected, project phases will fgeenatated
based on the pralefined template.

Step 3:Go to Phase tab to edit project phase general information, and change phase sequence if necessary
Step 4:Clck Edit button to edit project phase detailed information
Step5/ t A0l 2y a! d420A+0S {dzoYAdGGlIfé G2 aaz2o0AaliasS S

Project Name, Phases, Submittal, Milestone, and Work Tasks is displayed asiavirea the lefthand side of
the page. Click on each level, the corresponding detailed information will be displayed on thleamghside of
the page.
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Manage an Existing Project

1 Go to Project > Project Search to search an existing project by Project Name, Proje&trdjguoe Status,
Project Manager, Facility ID, Facility Name, Environmental Interest

1 Project Name, Phases, Submittal, Milestone, and Work Tasks are displayed asiavirea the lefthand
side of the page. Click on each level, the corresponding detaifedmation will be displayed on the right
hand side of the page.

1 General Information, Phase, Submittal, Work Activity Info, and Documents tabs are available in Project
Level.

1 Phase, Submittal, Work Activity Info, Documents tabs are available in Phase Level

1 Submittal ID, submittal name, processing start date and due date are displayed in theéaveér each
submittal. User can manager all submittal detailed information in submittal level.

1 Milestone name and processing start date and due date are disglaythe treeview for each milestone.
PaSNIAa FoftS G2 ONBIFIGS TR K20 ¢2N)] GFai Ay aAitSadzy
1 Complete Date, Status, Task name, and Due date are displayed in thegveér each work task. Work

tasks are colocoded baed on task status. User is able to manage task detailed information in Work Task
level

1 Project Gantt Chart is available for CDPHE users

2.2.3 Entity Search

Originally, Agency User can only access submittal/issuance, inspection, and violation data througtalSubmi
Inspection, and Violation modules, respectively. Entity Search Module allows Agency User to access such data
entries in the manor of (regulated) entities.

Step 1:0n the first page of Entity Search module, multiple search criteria will be provitzdding:

1 For Facility/Property: Entity/Property ID, Entity/Property Name, Environmental Interest, Street Number,
Street Name, Street Type, City, County, State, Zip Code

1 For Individual: License/Permit No., First Name, Last Name, Federal Employeeddse Tipe, License
Status, Street Name, City, State, Zip Code

Step 2:Click on Search button, then a list of entity search results will show in a grid.
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Home En Submittal Inspection Calendar Violation Repaort Work Task System Setting My Account @ Help 3 Logout

Hello, Bill (Program Manager)
Entity/Records Search 4| Entity = Entity/Records Search > Entity/Records Search

SubmissionReview_EntityManagement not found.
Enfity/Records Search

Entity/Records Search

() Facility/Property ) Individual

Entity/Property ID: Entity/Property Mame: | EXXON CHEMICAL AMERICA
Environmental Interest:
Street Mumber: Street Name: Street Type:

City: (L Select Multiple [E=0 Zip Code: Search

Entity/Records List

1-1of 1 item(s)

E
g 3820 EXXOMN CHEMICAL 107 Findley Rd , Sylvester, GA Construction, Grant Bamp; Loan, Oil and
AMERICA 31791 Gas

Step 3:Select a desired entity record, then a treiew will show on the left hand side of thage and three tabs,
Submittal, Issuance, and Inspection will show on the right hand side of the page

Home | Entity | Submittal Inspection  Calendar  Violaion = Repori  Work Task = System Setng My Account Hello, Bill (Program Manager) | @ Help | 3 Logout
%] Entity > Enbty/Racords Search > Entity/Records Ssarch
&= Back to Entity/Records Search

¢p [3820] EXXON CHEMICAL AMERICA, 107 FINDLEY RD, SYLVESTER, GA 31791

, Entity/Records \\ Details.

= EXXON CHEMICAL AMERICA
= Submittal Submittal | Issuance | Inspaction

# Construction
+ Grant & Loan

= Oil and Gas 1-11 of 11 item(s)

= APEN - Condensate Storage Tanks 1
[163] 031712016 Type Responsible Officer Info. Review Status Submitta

[165] 03172016

Submittal List

196 - APEN - 4 Ol and Gas
= APEN - Reciprocating Intemal Combustion Engin g Pyl 4 Paper D) Mary Smith Partial Submittal
= [107] 03101/2016 ustion Engines 4 Submitted 7] - Submittal Type Determination and Completeness Review, due on 04/10/2016
= [185] 040112016 Permits: N/A on: 04/05/2018
[196] 04/0572016 195 - APEN - 3 olandGe i
Issuance O S % Online B, Mary Smith B o
e TS % submitted [} 1092 Maristta Ind Dr , Marietta , 30062
Permit#: p2016-195 on: 04/01/2016
163 - APEN - Condensate |+ 114 53 B My Smith
|# | Storsge Tanks 4 Paper o Permit Issued
4 Submitted w
Permité: p2016-163 PR —
4 Ol and Gas
;65 = AiENl:hndE\sahe 3 online D, Mary Smith Partial Submittal
4 o= = o Submitted {4 1052 Maretta Ind Dr , Marietta , 30062 - Subrittal Type Detarmination and Completenass Reven, due on 03/22/2016
Permit#: N/A e 1712018

Step 4:The treeview is presented as a fievel Hierarchy: Entity Name, Submittalliasice/Inspection,
Environmental Interest, Submittal Type, Sutiedllssuance/Inspection ID. For a renewal or revision submittal, it
will be listed under the original submittal.

Step 5:Click on the highest four levels in the treiew, the corresponding search results will show in a grid on the
right hand side oftie page. Click on the fifth level in the tregw, the detailed page of the selected record will be
displayed, and Agency User is able to edit the information from this page without redirecting to
Submittal/Inspection/Violation modules.
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Home | Entity | Submitial Calendar | Violaion ~ Report | WorkTask | System Setfing My Account Hello, Bill (Program Manager) | @ Help | 3 Logout

Inspection

Entity > Entity/Records Search > Ents
42 Back to Entity/Records Search

¢p [3820] EXXON CHEMICAL AMERICA, 107 FINDLEY RD, SYLVESTER, GA 31791

Entity/Records Details

5 EXX(ON CHEMIGAL AMERICA
= Submittal
# Construction
# Grant & Loan

Submittal Information
Copy Submittal
= Oiland Gas

= APEN - Condensate Storage Tanks L o TR SR ETE
[163] 031712016 d
[165] 0311712016 P—
= APEN - Reciprocating Intemal Combustion Engines
S [107] 03012016
= [195] 041012016
[196] 0410512016

) Owner: Mary Smith
#,) 5ub Type: Paper Collected by: Mary Smitn | Receipe ")

#,) Required Documents: 2 (Non-Review: 2} (44 Send Notification
®,) Totsl Amount $40290 (Due: $40220) )

&) Permit No: p2015-163
2] (263 ) APEN - Condensate Storage Tanks
2] Submitted by: Mary Smith On 03/17/2016 { Timespan: 20 days )

B Current Revieres

Subrmission Info | Work Activities | Final Dedision | Issuance | Comrespondence | Email History

Issuance

Inspection

status: | (All) [¥] [ show Closed Work Activity

~

Assigned To:

Work Activity List

1 4 of 4 itemis)
fkieme

| 2 Mn'lﬂTypeDdu’mrdmnid[‘nnﬂdeﬂg EI\ T‘mmpw\ Linda PRI I p— ;zcxanwe Determination and Completeness

St Type Dtesminaton and Compcteness |

| 14 (start worldiow) Completed

2.3 Summary of System Actors & Business Groups

In addition to understanding the business process, it is important to understand the system design so that the

administrator can have a clear understanding of how the system interoperate CE@$isers and othesystems.
This section will outline two specific topics:

9 System actors and business groups

1 Data flow betweerlCEO&nNd other systems

One of the key tasks for an administratotasunderstand he role of each type of userActors arepeoplewho
interact with the CEOS system. An actor is not specific to a person, instead is a role with certain work
responsibilities or privileges to access the CHDS8 table below lists the types of users and their responsibilities

that will be utilizing theCEOSystem.

1D Actor Name

Responsibilities

Public Roles

1 Responsible Officer (RO)

-Prepare and submit an application form

-Apply, amend, renew, or withdraw permits

-Manage permit/grant applications and permit/grant
information

-Manage User account and contact infoation

-Use the system on a regular basis for data entry/query,
correspondence, tracking application review status

2 Consultant/Preparer (Prepasenly)

-Prepare an application form
-Use the system on a regular basis for data entry/query,
correspondence,racking application review status

3 Viewer (View Only)

-View a submittal form

Agency Roles

1 Work Group Leader

Provides oversight to a team of agency personnel working
a particular project or activity

engyForech
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ID

Actor Name

Responsibilities

Unit Leader (PM1)

-Manages and supervises@aim of three or more agency
personnel in a division or office that has been established &
defined management unit with one or more established
responsibilities

-Reviews and signs permits, licenses, or correspondence b
within assigned level of authity

Section Manager (PM2)

-Provides oversight to a section in a division or office that
comprises two or more units

-Reviews and signs permits, licenses, or correspondence b
within assigned level of authority

Program Manager (PM3)

-Provides ovelight to a program in a division or office that
usually comprises two or more sections and/or units
-Reviews and signs permits, licenses, or correspondence b
within assigned level of authority

Division Director (PM4)

-Oversees and is responsible &t activities of an
environmental division

-Has the authority to hire personnel and make decisions th:
affect pay, tenure, and status of division employees

Administrative Assistant/Technician

Recordkeeping and management of incoming and outgoing
docurrents and correspondence

Engineer

-Reviews applications, facility designs, compliance work plé
and other documents

-Corresponds with facilities to address submitted document
deficiencies

Permit Writer

- Develops draft permit

Records Manager

-Person in a division or office who maintains the retention a
storage of organization's office records
-Handles open records requests

10

Inspector

-Conducts compliance inspections and compliant
investigations
-Generates inspection reports

11

Duty Officer

-Serves as point of contact for calls into department
emergency spill line

-Makes appropriate internal and external emergency
notifications

12

Chief Fiscal Officer

Oversees all fiscal activities in a division or office, including
developing budgets, prepeny fiscal notes relative to possible
legislation, and developing expense reports

13

Project Manager

Responsible for defined aspects of project delivery; leading
and directing crosfunctional teams; plans, coordinates,
implements and finalizes projectseording to specifications,
rules and deadlines

engyForech

Page 11 of 71



(4
Poo\-

DPHE

*\\'

CEOS Agency Portal-Admin Guide

ID

Actor Name

Responsibilities

14

Local governments/jurisdiction

-Provide comments to Agency; Issues land use permits in
accordance with local ordinances

-Seeks funding for water and wastewater projects

-Public water systems, wastewatsystems and/or storm
water systems may be regulated by department

-Issue land disturbing permits in accordance with local laws
rules, ordinances, codes, etc.

15

Environmental Protection Specialist

Staff level technical position that can be responsibleafo
number of duties, including permit writing and compliance
oversight

16

Agencies

Watershed Planning and Management

Provides comments to agency

17

State Contractor

Conducts work on behalf of the state agency, including the
collection and assessment efivironmental monitoring
information, modeling, permit writing, and remedial work

18

Financial analyst

Provides financial operations support to the Finance
Department; Reviews and processes project requisitions;
Prepares and reviews credit analysis offl@gplicants;
analyzes and monitors loan covenant compliance for loan
portfolios; Assistin negotiations with potential borrowers

19

Credit Analyst

Analyzes financial capacity of applicants based on annual
financial statements, budgets and technical dataoordinates
funding alternatives

20

Grant Evaluation Committee Member

Access submitted grant application materials; Evaluate
applications; Submit scores and comments

21

State Administrator

Program person with rights to create and update forms as \
as make changes on portal pages

2.4 Overview of Data Flow between CEOS & Other Systems

CEO$ an extremely flexible system that allows data to be called upon or retrieved by other sytbt@mgh web
services This lets the administrator decide on who shibble able to retrieve data and what type of data needs to
be retrieved allowingCEO$%o adjust dynamically based on new requiremen@urrentlyCEO®as data flow
betweenfive different systems. Thfve different flows arefound below in chart and diagm:

ID API Provider API Consumer Process
CEOS searches existing facility data from FIS Master

1. | FIS CEOS Inventory
CEOS to push updated Facility information to FIS
CEOS to push submittal document to RM

2 Records CEOS

" | Manager (RM) CEQOS to push final document to RM, get RM record ID

and document URL link
CEOS call Aquifer to get next Permit #

3. | Aquifer CEOS
CEOS to push submission package to Aquifer

4 | CACTIS CEOS CEOS_ to call CACTIS to get next Permit # for new
submittal

engyForech
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ID API Provider API Consumer Process
CEOS to call CACTIS to get permit data for permit to be
modified (pilot project)

CEOS pushes final submittal package to CACTIS

CEOS to push final loan/grant submission package to

5. CBR Plus CEOS
CBR Plus database
CIMPLE Integrations Overview
enfoTech Data Center CDPHE
DMZ .
() 0 T
4 S Y  — e
5 -— - _ [ e -
¥ Fswebart | T T — = N
FIS Database S N
o Push Water Data I N \
™ From CIMPLE N 4
> — e S — o - — \
Wn;r s:m.um § [-j e N \
ackage % Wt 5, it # = ¥
g ol Staging Database ' s G |
Aquifer Database |
‘ /
> @ —_——y = — — /
e 5 S| <~
/ Staging Database Y5
CACTIS Database
N
ig— B — -
CIMPLE Submittal/ < @
Database Issuance > § D ~ <
\ﬁ = gagng Database AN R
s )
\_ j—————"""""""1 Records Manager
Database
Project Data
From CIMPLE |
D —« & == -
Task Project s s G s 5
Scheduler Package CBR Plus Web API v:n':gl. Staging Database CBR Plus
Database
Froval Frewai Extona interral

3 System Security Management

Configuring lhe security settings for users correctly will prevent unauthorized access and provide the correct
visibility for the system user3he system administrator has several features to help them manage the security of
their system. The systesecurity managen includes:

1 Managing users
1 Managing role and permissions
1 Managing business group
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3.1 Managing Agency Users
Oftentimest dzA SN & | 002 dzy i

H Oy cOLORADO
will need to be accessed to P SRNUS T
Change Certain information. Home Enlity = Project  Submital inspection | Calendar  Violafion Repodl  WorkTask | System Setting | My Account Hello, Bill (Program Manager) | @ Help 3 Logoul
The user account may need to| _ Acener Users

be setto inactiveto prevent
the user from logging in to
even resetting a password for
a user.Users are managed in
two separate groups system
users and public users. The
agencyuser interface
manages the user on the 7 et mr
agency sidleCNB Y (G KS|"W&FA{ISY = = =
{SGadAy3aqQ dGloz |[GKS.dza S
enter theWBgency & S NR Q| o tomcmee
module. From here, the [ See e
administrator can view all the
user accounts in the systenin the grid view,
the user can delete user accounts by clicking

Accepted? All [w] Status: (Al [w]| Secunty Group: v|
ncsew. [
Search Result

-
[ viow/cin | e e | st ame [ tastbme | domte | e[ o St | e et e |
R o : ) acoes

Thamgsar

==L Submital Configuration = ptarlor Pete Taglor [ Active.

the icon.

The administrator can use trsearch
tool bar to filter out users. The
administrator can either search by the
username, status, or filter by the
security group. If the administrator
needs additional parameters to filter
users, the administrator can use the
WY RGPl YOSR {SINDKQ [2LIiA2yd ¢KAAa IABSa
them the ability to search users Hlfiyst
name, last name,-eail, and if the user

was accepted By clicking on the

icon, the user detail wilhe displayed.
From this menu, the user can edit the
dzaA SNR& 3ISYSNIt AYyF2NNIGA2Yy (G2 GKSANI INEdzLI
and roles. The administrator can
remove the usefrom any group they
are currently associatedith by clicking

onthe icon. The opposite is true
when the administrator clicks the

W 2320A1GS DNRdAzZLJAQ o6dzid2y o CKA& OGAff
prompt a menu where the administrator
can associa the user to multiple groups

Theadministrator can also add new users by clicking onde R R idors Bh@ administrator will be prompted
to enter the user information
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